OverNet Computer Services
Mechanic helpdesk query

End Of Year Closing - Zeroing Out The Income And Expenses Ledgers.

This document defines the year end process that is used to clear the income and expense ledger balances
- moving the balances into the profit and loss account.

Ensure that a full backup of Mechanic has been verified as being successful before this process is started
and all the required financial reports have been printed.

NOTE: It is STRONGLY recommended that this process is first run in the “practice” system so you can
familiarise yourself with the steps and verify that this process does what you require. The live data can be
copied into the “practice” system — call the support line to assist with this step.

While Mechanic creates the ledger for this process, some customers have had problems when selecting the
correct Profit & Loss ledger to use. Itis advised that you read this document in full and create the Profit &
Loss ledger yourself beforehand with the settings details below then you can just select it when asked.

Ensure that the Mechanic system is not used at all for the duration of this process. Depending on the
amount of data, this process can take up to 2 hours of computer processing time — but normally takes 15
minutes.

First, change the date as required (normally 30/06/YY — which is the last day of the year being closed) and
call Mechanic support to get the big password.

From the main menu select option 6 - System Maintenance and enter in the password.
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Then select option 8 — Close Off Financials.

Then select option 1 - Zero Income & Expense.
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Enter the period of the last month that you wish to close off. NOTE: You can close off at any time and as
many times as you like.

& |MECHANIC ¥10 -0l x|

TRIAL BALAMCE
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Cloze off financials to end of Month Other
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Mechanic will calculate a summary Trial Balance and display it.
o If this does not balance, do not proceed and type NO to end.
o If the balance is correct type YES to proceed.

% |MECHANIC ¥10 -0l x|

TRIAL BALAMCE

Debtors 1799.23 Creditors 184322 .95
Stock on Hand -16%7.12
CASH at BANK —58752 .28 Other Liabilities 87059 .89
Other Asszets 229172.78

Sales Labour 242898 .90
General Expenzes Sales Sublet 15424 .55

Zero income & expense account halances C(YES-NO> ¥E

TOTAL DEBITS 68HA942 .67 TOTAL CREDITS 6BHA%42 .67

204313.75
24931 .53

Balanced
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The program will automatically create a new ledger called P&L 04/05. You can change the ledger code
that is created or just press F10 to create the new ledger.

& |MECHANIC ¥10 -0l x|

Debtors 1799.23 184322 .95
Stock on Hand -1697.12
lities 890959 .89

242890.808
1542455

204313.75
24931 .53

e el e e e

TOTAL DEBITS 6BHA942 .67 6BHA%42 .67

Balanced
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Press “Y” to create ledger.
Enter a suitable ledger description, leave the Group code as L because the profit or loss is a liability to the
company. The GST type is F because GST does not apply. Press F10 to save the ledger and move on.

% MECHANIC ¥10 -0 x|
TRIAL BALAWCE
Debtors 1799.23 Creditors 184322 .95
Stock on Hand -16%7.12
CASH at BANK —L@v52 .28 Other Liabilities 890959 .89

Other Asszets 229172.78

Sales Labour 242898 .90
General Expenzes Sales Sublet 15424 .55
EDIT LEDGER
Ledger Code | P&l A4.-65
Description PROFIT & LOSS ACCOUNT <@4.-85>
Group CA/LATZE> GST Type
Account Humher Status
Further Info

Current Balance
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Mechanic will now start to post the financial data from the income and expense ledgers to the new P&L
ledger. This can be seen in the lower section of the screen.

% MECHANIC ¥10 -0 x|
TRIAL BALAWCE
Debtors 1799.23 Creditors 184322 .95
Stock on Hand -16%7.12
CASH at BANK —L@v52 .28 Other Liabilities 890959 .89

Other Assets 229172 .78
Sales Labour 242898.008
General Expenzes 408753 87 Sales Sublet 15424 .55
Cost of Sales Exp 22138.25 Sales Parts 284313.75
Sales Other 24931 .53

TOTAL DEBITS 6BHA942 .67 TOTAL CREDITS 6BHA%42 .67

Balanced

Posting Account SAL LABR GEM 47168.38
right <(c> 1998-285 —— X Soltec (Aust) Pt

To verify the results of this process, go back to the Main Menu and...
e select option 3 - Display Financials.
e select option 3 - Ledgers.
e select option 2 — Transactions.

Select the P&L 04/05 ledger to display all the amounts transferred from each of the income and expense
ledgers. The current balance is the profit or loss amount.

MECHANIC ¥10

P&L B4.85 LIHEILITT
FROFIT & LOSS ACCOUNT <B4.-85> Opening Balance a.88
Current Balance -13332.31

+CR —DR

Comment Amount
Transferred AMPOL REBURS
Tranzferred CTP*'S INCOME
Tranzferred SAL LABR ALT
Tranzferred SAL LABR AUT
Tranzferred SAL LABR AUU
Tranzsferred SAL LABR BIK
Transferred SAL LABR BREK
Transferred SAL LABR CAR
Transferred SAL LABR CLU
Transferred SAL LABR DES
Transferred SAL LABR EXH
Transferred SAL LABR FUL
Transferred SAL LABR GEMW
Transferred SAL LABR IDC
Transferred SAL LABR INT
Transferred SAL LABR LPG
Transferred SAL LABR LUB
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Select one of the otherincome / expense accounts to verify the amount transferred to the closing “P&L
04/05” ledger. And so the Current Balance must now be the sum of the transactions done after the date of

this year end process.

MECHANIC ¥10 :
CONSUMABLES EXPENSE

FOR WORKSHOP USE <SEALERS ETC> Opening Balance a.88
Current Balance 254 .55

+DR —CR
Amount

Date Docket Ref it

a5 Transferred to P&L B4-/685

REGULATOR

THIS NEXT STEP IS OPTIONAL:

Now that the year end closing off process has completed, use the Set Freeze Date program (6,8,2) should
be used to prevent transactions from being posted back to this closed financial year.

1. Press UP-ARROW to highlight the START DATE LIMIT line.

2. Press [ENTER] to go into edit mode.

3. Type 01/07/05 (the first day after the close off) and press F10 to save this and exit.
4,

MECHANIC ¥10
EDITING COMPAMY CONTROL PAMEL

29828 — Start date limit
Mechanic date cannot he changed to hefore this date.

OPTION DESCRIPTION SETTING
818785

DEFAULT TERMINAL  SESSTOM GCURRENT

LEGEND : OPTION SET OPTION HOT SET

THIS NEXT STEP IS OPTIONAL — REFER TO YOUR ACCOUNTANT:

The profit or loss made during any financial year should be accounted for. Any profit may be re-invested,
withdrawn, etc - refer to your accountant. Any loss should be applied to the NEXT financial year as a
liability, (ie reduce the next years profit and therefore reduce any tax on profits).

To do this...
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STEP 1 - Use F12 to change the date to the first day of the next financial year.

Mechanic

MECHANIC TEST SYSTEM

Licensed to
MECHAMIC TEST SYSTEM

Change Mechanic Date Silgiysysib CENTER to accept?
- *
Day Month Year
HOTE : The correct Date is important for correct
operation of the Accounting Sustem.

A23082006
Uersion 1A.8h SM 2554 FM 257136 T3

? Credit Received
# Journal Entry
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STEP 2 — Enter and post the following journal to transfer the loss amount from the P&L 04/05 ledger into a
RETAINED EARNINGS ledger as shown here.

JOURHAL EWTRY A1 Jul 2@A85
Account JE-1471
Type Code Comment Dehit Credit

Full Details

This journal is used to move the loss of $13332.31 that is shown at the bottom of page 4 from the P&L 04/05
ledger into the RET EARNINGS ledger. The P&L 04/05 ledger should now have a $0.00 current balance as
shown here.
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P&L B4-85 LIABILITY
FROFIT & LOSS ACCOUNT <B4.-85> Opening Balance
Current Balance

+CR —DR
Comment Amount
Transferred from SUPER-SALIER
Tranzferred from SUPER-STAFF
Tranzsferred from TAX & WAGES
Tranzsferred from TOOQLS
Tranzsferred from TRAINING
Tranzsferred from UNIFORMS
Transferred from WAGES ANDREW
Transferred from WAGES LOUISE
Transferred from WAGES PAUL
Transferred from WAGES SCOTT
Transferred from WAGES STEPH
Transferred from WARRAWTY
Transferred from WASTE REMOUL
Transferred from WATER BOARD
Transferred from ZPETROL-CO.
Transferred from ZPHONE 1654
Year end closing <BA4-85>

© Copyright Notice:
This document is copyright to OverNet Computer Services. Reproduction in any way whatsoever without the express written
permission of OverNet Computer Services. is strictly prohibited. Any infingement will be pursued to the full extent of the law.
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OverNet Computer Services 9 Cerutty Way, Wantirna South, Victoria, Australia, 3152.
Ph. 1300-880-193 Fax.(03) 9801-6114 Website. mechanic.overnet.net.au
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