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OverNet Computer Services 
Mechanic helpdesk query 

End Of Year Closing – Zeroing Out The Income And Expenses Ledgers. 
 

 
This document defines the year end process that is used to clear the income and expense ledger balances 
- moving the balances into the profit and loss account. 
 
Ensure that a full backup of Mechanic has been verified as being successful before this process is started 
and all the required financial reports have been printed. 
 
NOTE: It is STRONGLY recommended that this process is first run in the “practice” system so you can 
familiarise yourself with the steps and verify that this process does what you require.  The live data can be 
copied into the “practice” system – call the support line to assist with this step.   
 
While Mechanic creates the ledger for this process, some customers have had problems when selecting the 
correct Profit & Loss ledger to use.  It is advised that you read this document in full and create the Profit & 
Loss ledger yourself beforehand with the settings details below then you can just select it when asked. 
 
Ensure that the Mechanic system is not used at all for the duration of this process.  Depending on the 
amount of data, this process can take up to 2 hours of computer processing time – but normally takes 15 
minutes. 
 
 
First, change the date as required (normally 30/06/YY – which is the last day of the year being closed) and 
call Mechanic support to get the big password. 
 
From the main menu select option 6 - System Maintenance and enter in the password. 
 

 
 
Then select option 8 – Close Off Financials. 
 
Then select option 1 – Zero Income & Expense. 
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Enter the period of the last month that you wish to close off.  NOTE: You can close off at any time and as 
many times as you like. 
 

 
 
Mechanic will calculate a summary Trial Balance and display it. 

 If this does not balance, do not proceed and type NO to end. 
 If the balance is correct type YES to proceed. 
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The program will automatically create a new ledger called P&L 04/05.  You can change the ledger code 
that is created or just press F10 to create the new ledger. 
 

 
 
Press “Y” to create ledger. 
Enter a suitable ledger description, leave the Group code as L because the profit or loss is a liability to the 
company. The GST type is F because GST does not apply.  Press F10 to save the ledger and move on. 
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Mechanic will now start to post the financial data from the income and expense ledgers to the new P&L 
ledger.  This can be seen in the lower section of the screen. 
 

 
 
To verify the results of this process, go back to the Main Menu and… 

 select option 3 – Display Financials. 
 select option 3 – Ledgers. 
 select option 2 – Transactions. 

 
Select the P&L 04/05 ledger to display all the amounts transferred from each of the income and expense 
ledgers.  The current balance is the profit or loss amount. 
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Select one of the other income / expense accounts to verify the amount transferred to the closing “P&L 
04/05” ledger.  And so the Current Balance must now be the sum of the transactions done after the date of 
this year end process. 
 

 
 

THIS NEXT STEP IS OPTIONAL: 
 

Now that the year end closing off process has completed, use the Set Freeze Date program (6,8,2) should 
be used to prevent transactions from being posted back to this closed financial year. 
 

1. Press UP-ARROW to highlight the START DATE LIMIT line. 
2. Press [ENTER] to go into edit mode. 
3. Type 01/07/05 (the first day after the close off) and press F10 to save this and exit. 
4.  

 
 

THIS NEXT STEP IS OPTIONAL – REFER TO YOUR ACCOUNTANT: 
 
The profit or loss made during any financial year should be accounted for.  Any profit may be re-invested, 
withdrawn, etc – refer to your accountant.  Any loss should be applied to the NEXT financial year as a 
liability, (ie reduce the next years profit and therefore reduce any tax on profits). 
 
To do this… 
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STEP 1 - Use F12 to change the date to the first day of the next financial year. 
 

 
 
STEP 2 – Enter and post the following journal to transfer the loss amount from the P&L 04/05 ledger into a 
RETAINED EARNINGS ledger as shown here. 
 

 
 
This journal is used to move the loss of $13332.31 that is shown at the bottom of page 4 from the P&L 04/05 
ledger into the RET EARNINGS ledger.  The P&L 04/05 ledger should now have a $0.00 current balance as 
shown here. 
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