OverNet Computer Services
Mechanic helpdesk query

How To Pay Suppliers By Credit Card — Method Two.

This process shows how enter purchases and then payments that are made by credit card.
This method can keep all the credit card payments up-to-date and so you can check your
credit card balance at any time.

SUMMARY: Create the Visa Card as a supplier. Enter the purchases as normal. Use a
modified Supplier Payment transaction to enter the payments made by the credit card.
Use a normal Supplier Payment to pay off the monthly credit card balance.

ALTERNATIVE SOLUTION: An alternative solution is to create a ledger instead of a
supplier. Then use journal entries to enter all the purchases and use supplier payments to
enter the credit card payment. Refer to the document named “Method 1”.

STEP 1 — CREATE THE REQUIRED SUPPLIER

Use “Supplier Maintenance”, (program 5,2,1) to create a new supplier called VISA CARD.
If you have multiple credit cards, you will need to create multiple suppliers.
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STEP 2 - ENTER THE PURCHASES

Enter the supplier purchases as it is normally done. These two transactions are standard
purchases.
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STEP 3 — USE THE CREDIT CARD TO PAY THE SUPPLIER
Use “Pay Supplier”, (program 2,4,1) to enter the credit card payment to the supplier.

Select the supplier that is to be paid, enter the payment amount and then press F6.
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Move the cursor to the “B” line and into the TYP column. Press F3 to list the options and
select the SUPPLIER option.
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Press [ENTER] to move to the ACCOUNT column and press F3 to list the suppliers.
Select the credit card supplier you wish to pay this supplier with, (i.e. VISA CARD) and
press enter.
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The posting details screen will now show that the original suppliers account will be
debited and the credit card account will be credited. This will clear the suppliers account
and show the balance is owed against the credit card.
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Finish entering any details and press F10 to post this supplier payment.
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STEP 4 — ENTER YOUR MONTHLY CREDIT CARD RE-PAYMENT

At the time of receiving the monthly credit card account you now need to pay the credit
card’s balance. This is done in the normal way you would pay a supplier.

Use “Pay Supplier”, (program 2,4,1). Select the credit card supplier, enter the payment
amount and then press F6.
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The posting details screen shows that the payment is coming out of CASH AT BANK and
into the VISA CARD account.

Finish entering any details and press F10 to post this supplier payment.

Use the 3,2,2 enquiry of the original supplier to show the purchases and the payments.
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Use the 3,2,2 enquiry of the credit card supplier to show the payments and also to show
the credit card balance at any time.
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