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Deleteing A Part From An Invoice (Or Purchase Order).  
 

 
This document describes the correct way to delete parts off an invoice or a purchase 
order. 
 
 
The following screen shows the parts section of an invoice – this same procedure 
applies to purchase orders also. 
 

 
 
If we delete the information from each column individually, you will notice that you 
cannot remove the tax code.  This will cause the invoice to have a red line error, which 
prevents it from being posted. 
 
 
To correctly remove the part, arrow up or down to the line that you wish to delete and 
press Ctrl-D to delete the entire line.  This will ensure that all the information relating to 
that part line is deleted and you have no red line errors. 
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